
Congratulations. Your RESP is Maturing.
It is now time to start the process of getting funds for your student’s education. 
To ensure your student gets the most from your savings, there are decisions that need to be made now based on his or her plans 
for post-secondary education.

Start the Process Now - Receiving payments from your RESP. 
Your net contributions will be returned to you so that you can use these funds to help your student start their post-secondary 
education. As your plan is maturing this year, we need instructions from you regarding the return of your contributions. Review 
your options below and complete the Maturity Application form         . The deadline is July 31.

Maturity Options for your Plan

Option 1 | MATURE EXISTING AGREEMENT AND RETAIN GRANTS 
Choose this option if your student will be entering an eligible post-secondary program this year.
Proof of enrolment in a recognized post-secondary institution and program is required. Submit with your application: a copy of the tuition 
fee payment receipt or an enrolment letter, or complete Part B of the Verification of Enrolment section on the Maturity Application.

Option 2 | MATURE EXISTING AGREEMENT AND WAIVE GRANTS
Choose this option if your student has not accumulated any grants in their plan, if your student is not a resident 
of Canada or if your child has no plans to enter a post-secondary program.
Grants accumulated in your agreement will be forfeited and returned to the government. Choosing this option will not affect the student’s 
eligibility to apply for Education Assistance Payments (EAPs) in the future.

Option 3 | DELAY MATURITY OF THE EXISTING AGREEMENT UNTIL NEXT YEAR AND RETAIN GRANTS
Choose this option if your student will not be entering a post-secondary program this year but may do so in the future.
The maturity date of your agreement will be delayed until the next July. All government grants accumulated will be maintained. Keep in mind the 
age of your child when considering this option, as it may affect your ability to transfer from a Family Group Plan or their eligibility for future EAPs 
(see article below).

A great feature of the Family Group Plan* is the option you have to transfer to a Family Single Student Plan which will give you more choice on how 
to receive EAPs from your RESP. Both the Family Group and Family Single Student Plans return your net contributions at maturity. However, the 
Family Group Plan has a structured schedule that pre-determines when you will receive your EAPs.

With a Family Single Student Plan, you would have greater control over the amount and timing of your EAPs. It is also a good option if you would 
like to withdraw the majority of your funds immediately for post-secondary education or if you need to transfer your RESP to an RRSP in the future.**

There may be certain situations where the transfer option best fits your student’s education plans, particularly if he or she is not certain which 
program to attend, or is unlikely to complete 3-4 years of post-secondary education in a qualifying program.

THE CHOICE IS YOURS 
However, it is important to understand that your total payout could be lower with the Family Single Student Plan because you are no longer part 
of the shared pool. The Family Group Plan benefits from attrition value and discretionary top-ups whereas the Family Single Student Plan does not. 
The transfer option is available up until the student’s 19th birthday or before your existing Family Group Plan matures. Once you have transferred 
from the Family Group Plan to the Family Single Student Plan, you cannot transfer back to the Family Group Plan.

Understand the Option to Transfer to the Family Single Student Plan

**Subject to Canada Revenue Agency (CRA) guidelines and the Income Tax Act (ITA).
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*Not available for Classic Plans



How to Transfer 
To request a transfer, complete the Family Group Plan Transfer Request Form 

Maturity Options for your new Family Single Student Plan

Option 4 | MATURE THE NEW AGREEMENT AND RETAIN GRANTS 
Choose this option if your student will be entering an eligible post-secondary program this year.
Proof of enrolment in a recognized post-secondary institution and program is required. Submit with your application: a copy of the tuition 
fee payment receipt or an enrolment letter, or complete Part B of the Verification of Enrolment section on the Maturity Application.

Option 5 | MATURE THE NEW AGREEMENT AND WAIVE GRANTS
Choose this option if your student has not accumulated any grants in their plan, if your student is not a resident 
of Canada or if your child has no plans to enter a post-secondary program.
Grants accumulated in your agreement will be forfeited and returned to the government. Choosing this option will not affect the student’s 
eligibility to apply for EAPs.

Option 6 | DELAY THE MATURITY OF THE NEW AGREEMENT UNTIL NEXT YEAR AND RETAIN GRANTS
Choose this option if your student will not be entering a post-secondary program this year but may do so in the future.
The maturity date of your agreement will be delayed until July of next year. All government grants accumulated will be maintained.

To TRANSFER your Family Group Plan to a Family Single Student Plan (not applicable on Classic Plans),  
please complete the transfer request below.

        SUBSCRIBER INFORMATION

RESP AGREEMENT NUMBER:

(Mr./Mrs./Ms) SUBSCRIBER 1 NAME RELATIONSHIP TO BENEFICIARY SOCIAL INSURANCE NUMBER

EMAIL HOME PHONE MAILING ADDRESS

(Mr./Mrs./Ms) SUBSCRIBER 2 NAME RELATIONSHIP TO BENEFICIARY SOCIAL INSURANCE NUMBER

EMAIL HOME PHONE MAILING ADDRESS

BENEFICIARY NAME BENEFICIARY BIRTH DATE BENEFICIARY SIN

NAME AND ADDRESS FOR THE CUSTODIAL PARENT (if not the subscriber) OR PUBLIC PRIMARY CAREGIVER

Your Family Group Plan can be transferred to a Family Single Student Plan any time prior to your plan’s maturity or the student’s 19th birthday (whichever comes first).   
Your funds, which include your net contributions, enrolment sales charge, plan income, government grants and grant income, will be transferred to the Family Single Student Plan.

Transferring to a Family Single Student Plan may:
· Make it easier for your beneficiary to receive their Education Assistance Payments (EAPs) in a lump sum payment
· Allow you to withdraw income that may not be available for EAPs
· Provide the flexibility to transfer your RESP to an RRSP

Important:
·  The EAP payout differs between the Family Group Plan and Family Single Student Plan: The Family Single Student Plan does not include pooled income equivalent  
to the amount of sales charges paid or discretionary top ups from the Knowledge First Foundation.

· Once you have transferred from the Family Group Plan to the Family Single Student Plan you cannot transfer back to the Family Group Plan. 

        FAMILY GROUP PLAN TRANSFER 

Please check one of the following as applicable:

      The beneficiary named above is common to both RESPs, or

      The beneficiary named above is the brother or sister of a beneficiary named under the relinquishing RESP, and the receiving RESP is:  

      a family RESP; or

      an individual RESP where the beneficiary was named before he/she was 21 years old.

Neither of the above. (If you tick this box, the CESG, CLB and designated provincial grants may have to be repaid and you may be in an overcontribution situation 
for tax purposes.) Note that for CLB to transfer, the beneficiary must be common to both RESPs.

EDUCATION SAVINGS PLAN
Family Group Plan Transfer Request
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HEAD OFFICE USE ONLY NEW AGREEMENT NUMBER:

LICENSED REPRESENTATIVE NAME: LICENSED REPRESENTATIVE SIGNATURE: SIGNATURE DATE:

Y Y Y Y M M D D

TRADE REVIEWER NAME: APPROVAL DATE:

Y Y Y Y M M D D

IS THE CURRENT AGREEMENT WITHIN 12 MONTHS OF MATURITY? 

    YES                NO

         TRANSFER AUTHORIZATION

I/We request a transfer from the Family Group Plan on the agreement noted above to the Family Single Student Plan.

By signing this transfer request, the Subscriber requests that Knowledge First Foundation apply for registration for this Education Assistance Agreement under section 146.1 of 
the Income Tax Act (Canada) and is aware that, (1) no contributions may be made into this education savings plan at a time when the beneficiary identified is not a Canadian 
resident and (2) no contributions may be made into a Plan after the 21st year following the year the Plan was entered into and (3) the plan must be closed after the 35th year 
following the year the Plan was entered into and (4) Section 204.9 of the Income Tax Act (Canada) requires that the Subscriber pay tax on excess contributions to RESPs on 
behalf of each beneficiary.

SUBSCRIBER 1 SIGNATURE SUBSCRIBER 2 SIGNATURE DATE

Y Y Y Y M M D D

If two subscribers, both signatures are required.

AS CURRENTLY ON FILE

AS CURRENTLY ON FILE

AS CURRENTLY ON FILE

AS CURRENTLY ON FILEAS CURRENTLY ON FILE

AS CURRENTLY ON FILE

50 Burnhamthorpe Rd W., Suite 1000
Mississauga, Ontario L5B 4A5  

Toll-free: 1 800 363-7377 
Email: contact@kff.ca 
Fax: 1 800 668-5007 
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MATURITY APPLICATIONM

        PLAN OPTIONS: RESPOND BY JULY 31 (SELECT ONE OPTION ONLY)

FOR ALL PLAN TYPES: 

    Option 1: Mature existing agreement and retain grants 
Complete sections 2 through 5 below.

 
     Option 2: Mature existing agreement and waive grants 

Your net contributions will be returned. You understand that by selecting this 
option any grants accumulated will be forfeited and returned to the government. 
Complete section 2 and 5 below.

 
     Option 3: Delay the maturity of the existing agreement 

until next year and retain grants 
The maturity date will be delayed until next year and any grants are 
maintained. Please note the age of your child when considering this option as 
it may affect your ability to transfer from a Family Group Plan. 
Complete section 2 and 5 below.

OTHER OPTION FOR FAMILY GROUP PLANS ONLY: 
Transfer into a Family Single Student Plan. Complete “Family 
Group Plan Transfer Request Form”      and select one of the 
options below. 

    Option 4: Mature the new agreement and retain grants 
Complete sections 2 through 5 below.

 
     Option 5: Mature the new agreement and waive grants 

Your net contributions will be returned. You understand that by selecting this 
option any grants accumulated will be forfeited and returned to the government. 
Complete section 2 and 5 below.

 
     Option 6: Delay the maturity of the new agreement 

until next year and retain grants 
The maturity date will be delayed until next year and any grants are maintained. 
Complete sections 2 and 5 below

        SUBSCRIBER AND STUDENT INFORMATION 

RESP AGREEMENT NUMBER(S) 

SUBSCRIBER 1 NAME SUBSCRIBER 1 EMAIL ADDRESS

SUBSCRIBER 2 NAME SUBSCRIBER 2 EMAIL ADDRESS

STUDENT NAME STUDENT EMAIL ADDRESS

STUDENT SIN

         VERIFICATION OF ENROLMENT (PART A) 

Complete Part A and attach your proof of enrolment (receipt of a tuition fee payment or enrolment letter). An acceptance letter is NOT valid. If you do not have proof of 
enrolment, also complete Part B.

TYPE OF POST-SECONDARY EDUCATION

    UNIVERSITY        COMMUNITY COLLEGE         CEGEP, PRIVATE, TRADE, VOCATIONAL OR CAREER COLLEGE         OTHER: ___________________________ 

EDUCATION INSTITUTION

PROGRAM NAME ACADEMIC START DATE
Y  Y  Y  Y  M  M  D  D

ACADEMIC END DATE
Y  Y  Y  Y  M  M  D  D

PROGRAM TYPE

   Degree                      Diploma                      Certificate 

PROGRAM LENGTH  
(YEARS)

ACADEMIC YEAR 
(WEEKS)

CURRENT YEAR OF ENROLMENT  
(E.G. 1ST, 2ND, ETC.)

         VERIFICATION OF ENROLMENT (PART B)  

INSTITUTION AND REGISTRAR’S INFORMATION (ALL FIELDS MUST BE COMPLETED) 

INSTITUTION NAME: ________________________________________________ 

NAME OF OFFICIAL: ________________________________________________ 

SIGNATURE: _______________________________________________________ 

TELEPHONE: _______________________  DATE:    Y  Y  Y  Y  M  M  D  D

INSTITUTION SEAL/STAMP MUST BE AFFIXED HERE

        STUDENT AUTHORIZATION

I provide consent to the Registrar to release my post-secondary information as requested above.

STUDENT SIGNATURE DATE       Y  Y  Y  Y  M  M  D  D

        SUBSCRIBER AUTHORIZATION

SUBSCRIBER 1 SIGNATURE SUBSCRIBER 2 SIGNATURE (IF APPLICABLE)

DATE       Y  Y  Y  Y  M  M  D  D DATE       Y  Y  Y  Y  M  M  D  D

AP1223 02/2016 MAF(E)

50 Burnhamthorpe Rd W., Suite 1000   •   Mississauga, Ontario L5B 4A5   •   Toll-free: 1 800 363-7377   •   Email: contact@kff.ca   •   Fax: 1 800 668-5007 

Fax the completed application to 1 800 668-5007 or mail it to Knowledge First Financial by July 31.
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The maturity date of your new plan will be the same 
as the maturity date of your Family Group Plan. 
 
To select a maturity option for your new plan, complete 
the Maturity Application form       and submit both 
forms two to four weeks prior to the July 31 deadline 
to allow for sufficient processing time.
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The Next Step — Qualifying for Education Assistance Payments 
FAMILY SINGLE STUDENT PLAN  
Once you mature your Family Single Student Plan, you can apply for an EAP. EAPs include the income earned on your savings, plus 
government grants and the income they earned within the RESP. You can choose the amount and timing† of the EAPs. To apply for an EAP, 
complete the Verification of Enrolment form available at knowledgefirstfinancial.ca.

FAMILY GROUP PLAN
For Family Group Plans, a total of three EAPs are paid out to the student in the 2nd, 3rd and 4th calendar years following the year of maturity 
if they are enrolled in a qualified program. However, if the student is currently in the 1st year level of their program, he or she may qualify for 
an EAP in the same calendar year that you mature your plan if one of the following applies:

• Your student repeated his or her 1st year program
• Your student transferred over to a new 1st year program
• Your student completed a program in the previous calendar year

You must return the enrolment confirmation of your student’s attendance or a copy of his or her diploma from the previous institution or 
program and complete all sections of the Verification of Enrolment form.

†Subject to Canada Revenue Agency (CRA) guidelines and the Income Tax Act (ITA).


